My Staff Manager

Getting Started
When you log-in for the first time you should do the following:
1. Log in via the section to the left of the home page which reads “Already a Member”- just pop in your email address and password you used in the set-up.
2. Go to Company Details and insert your holiday year e.g. January 1st to December 31st
3. Go to Add a New Employee and put in all your staff details. If you don’t have all these to hand why not download the employee form – just click on the link at the top of the page which says “click here to print off a new employee form…..” print these off and get them completed.

Once these simple steps are completed you are ready to go!

